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F.No.NEIGR-Accts(A)/26/2014/Pt-I Dated Shillong, the 10" June, 2020

CIRCULAR

Subject: Landlord’s PAN No. Mandatory for Income Tax HRA Exemption—regarding

It is hereby informed to all concerned employees including JR (PG) & SR (DM) who are liable to pay Income
Tax that if the annual rent paid by the employee exceeds Rs.1,00,000/- per annum, it is mandatory for the employee
to report PAN No. of the landlord to the employer. In case the landlord does not have a PAN No., a declaration to
this effect from the landlord along with the name and address of the landlord should be filed by the employee.

Therefore, all concerned employees including JR (PG) & SR (DM) are requested to submit the Landlord’s PAN
No. on or before 18" June, 2020.

This circular shall continue to be applicable for the subsequent financial years also until further notice.

/

(D.T. Umdor)
Deputy Director (Admn)

Memo No.NEIGR-Accts(A)/26/2014/Pt-I Dated Shillong, the 10" June, 2020
cC

1. PAto Director for kind information of the Director.

2, PS to DD(A) for kind information of DD(A).

3. PAto MS for kind information and wide circulation in the Department/Sections/Unit under the direct control
of MS.

4. PAto Dean for kind information and wide circulation in the Academic Department. .

5. Al HODs/Section Heads/In-charge for kind information and necessary circulation amongst all the
Faculty/Doctors/Officers/Staff in their respective Department/Sections/Unit. It is also requested that as and
when newly appointed employees (ST) join in the Department(s), contents of this Circular may be brought
immediately to their notice for necessary compliance.

6. Principal I/c, College of Nursing for kind information and wide circulation in the College.

7. Dr. Star Pala, Assoc. Prof. (Community Medicine) & Officer I/c, Computer Cell, NEIGRIHMS for uploading in
the Institute’s website (with an advance copy to Smti. Pynhunlin Sutnga, DPA Gri{for early action).

8. All Notice Boards (Administrative Block/Hospital/College of Nursing/MRO Hostel)
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/W (D.T. Umdor)
/2 A‘ Deputy Director (Admn)




